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Thanet Health Community Interest Company

Statement of Main Terms of Employment

for

{Salaried GP - Employee Name}
Statement of Main Terms of Employment

This Statement dated {Enter Date} sets out the particulars of main terms of employment under which Thanet Health Community Interest Company (the employer referred to as 'the Company') whose address is Kent Innovation Centre, Millennium Way, Broadstairs, Kent, CT10 2QQ employs {Employee Name} (referred to as 'employee', 'you', 'your' etc.).

There are no collective agreements affecting your terms and conditions of employment.

Any changes or amendments to these terms will be confirmed in writing within one month of them occurring.

Commencement Date 

Your employment with the Company under this contract will commence  on {Enter Date}.

This period of continuous employment with the NHS began on {Enter Date}. Your continuous employment with the NHS counts towards your benefits.

You are employed on a probationary period of 6 months during which time your performance will be assessed. Receipt of written confirmation will signify that your probationary period has been successfully passed. However, if your work performance is not up to the required standard, or you are considered to be generally unsuitable, we may either extend your probationary period or terminate your employment at any time. 

Job Title

{Job Title}
Professional Registration

Practitioners holding medical posts must be fully registered medical Practitioners and their name included in a list in accordance with the List Regulations.  It is your responsibility to maintain full registration to the professional regulatory body and/or maintain valid certification throughout your period of employment, including attendance at any necessary courses, training or other sessions in your own time or as otherwise agreed.

Protected Time For CPD

Your contracted hours of work provide for at least 4 hours per week CPD time. Your flexibility may be required from time to time to suit the needs of the Company in particular when cover for holidays and sickness dictates. 

Training 

At the commencement of your employment you will receive training for your specific job, and as your employment progresses your skills may be extended to encompass new job activities within the Company. It is a condition of your employment that you participate in any training deemed necessary by us for you to reach the required levels of attainment standards. No further training entitlement is offered by the Company.

Convictions / Offences / GMC Procedures / Discipline and Suspensions

This employment is exempt from the provisions of the Rehabilitation of Offenders Act 1974. You are not entitled to withhold any information requested by the Company about any previous convictions you may have, or even if in other circumstances they would be regarded as “spent” under the Act. This information is required before you take up the appointment or upon receipt of this document; concealment may result in dismissal. 

You are further required to declare the following to the Directors, before commencing your services with the Directors:

1) Any suspension for whatever cause, from your contracted duties with previous employers or contracting parties such as Health Authorities, Clinical Commissioning Groups, Strategic Health Authority or Special Health Authority and the cause thereof, whether or not any disciplinary proceedings followed.

2) Any disciplinary sanctions (including termination) imposed on you by previous employers or contracting bodies and the cause thereof. For the sake of clarity, this shall include any findings of a breach of the GP Terms of Service under the NHS (General Medical Service) Regulations as amended from time to time, including withholding remuneration as a result.

3) Any sanctions imposed upon you in the past by GMC, including any which have a continuing effect, such as conditions placed upon your registration, and any interim suspension from the register prior to further proceedings being considered.

4) Any sanctions imposed on you by foreign regulatory bodies comparable with the GMC, if you have worked abroad.

5) Any GMC proceedings pending at this time of your application for the post or prior to the commencement of the services under this engagement.

Concealment by failure to disclose such information may result in termination.

Additionally, as this engagement may require you to work with children, its continued operation is subject to checks being made with the Department of Health’s Protection Act 1999 list as regards suitability to work with children. 

You are also required to report to the Company any convictions or offences, which you are charged with, including traffic offences, during your employment by the Company. The Company reserves the right to terminate your employment if it considers that the offence is one that makes you unsuitable for this position.

The Company will meet the cost of obtaining this check on the condition that you successfully complete any applicable probationary period.  If this period is not completed successfully, the cost at the current rate will be deducted from your final salary.

DBS Update Service

You have confirmed that you are a subscriber to the DBS Update service via which we may obtain updated criminal records checks about you.

Medical Indemnity

The Practitioner is required to effect and maintain full registration with the General Medical Council and to effect and maintain membership with a recognised medical defence organisation commensurate with the Practitioner’s responsibilities either on an occurrence based basis or on a claims based basis with run-off arrangements that allow the Practitioner to seek assistance for claims arising from incidents occurring during the tenure of this contract. The Practitioner is also required to provide written proof and evidence of such registration and membership. Failure to maintain registration including suspension will entitle the Company to suspend the Practitioner and take the appropriate action. Government initiatives may provide for reimbursement to you of your fees and more information on this is available from your indemnity organisation. 
Contractual Duties Of Practitioners
Salaried General Practitioners will agree with the Company a Job Plan for the performance of duties under the contract of employment. The Practitioner may be required to work at any premises of the Company and to provide primary medical services to patients of the Company by way of (inter alia) surgeries, clinics and relevant administrative work together with such other duties as may be required by the Company in providing such services in accordance with the [National Health Service Act 1977 or 1978 Act in Scotland]. 

The commitments set out in the Job Plan may be varied with the agreement of the Practitioner and the Company. The Job Plan will be subject to review each year and revisions may be proposed by either the Company or the Practitioner, who shall use their best endeavours to reach agreement on any revised Job Plan. Where agreement is not reached, and the Company notifies the Practitioner of its intention to amend the Job Plan, the Practitioner may appeal against the proposed amendment. The Company shall establish a panel, chaired by the Chairman of the Local Medical Committee to which the Company belongs, and will include a lay member of the CCG and the Regional Adviser for General Company or nominee. If either party judges that it would be helpful, a medical adviser acceptable to each party will be co-opted to the panel. The panel will submit its advice to the Company, which shall then determine the appeal, in accordance with such advice.

Permission to work in the UK

Where your right to work in the UK is time limited, the Company will undertake further document or online checks, subsequent to initial checks, as and when required by law. 

If you have a current or pending application or appeal you must:

· Keep the Company up to date with any current or pending immigration application or appeal.

· Provide the Company with copies of correspondence from the Home Office relating to applications or appeals such as acknowledgement letters or invitations for biometric scanning.

· Provide the Company with a copy of your Biometric Residence Permit and Residence Card or other such document provided.

· Inform the Company on a 3 monthly basis if your application or appeal is not completed.

Place of Work 
Your predominant place of work is {Address of Predominant Workplace}. However, the portfolio nature of your post will require you to drive to and work at various locations and sites as determined by the needs of the business.
Working Abroad

The Company does not anticipate a requirement for you to work outside the United Kingdom.

Pay

Your starting salary is £{Enter Salary} per annum payable monthly by BACS as detailed on your pay statement. Your salary will be subject to annual review each year and in accordance with the Governments decision on the pay of general Practitioners following recommendations of the Doctors’ and Dentists’ Review Body.

Additional hours will be paid at the rate of £** per hour**. OR You will receive time off in lieu for any additional hours worked.
If you are prevented from attending your place of work and/or performing your job duties as a result of Police bail conditions, or because of an order or direction given by a court or relevant regulatory body, then the duration of any such period will be without pay.

Hours of Work

Your normal hours of work are {Enter Number of Hours} per week, made up of a variety of sessions to be worked as required by the needs of the Company and subject to further discussions. The Company reserves the right to change the timings and extent of hours worked subject to consultation. This is with particular reference to the extended opening hours (extended hours relates to hours worked before 08.00 and after 20:00 on weekdays and all day on weekends and Bank Holidays), for which you are expected to participate subject to consultation. 

Additional Hours
The Company may agree with a Practitioner that he or she should undertake work which is not specified in his or her Job Plan by way of additional nominal hours or fractions thereof. The extra hours shall be remunerated on a pro rata basis in accordance with {Enter Terms of Reference}. Any such agreement shall be reviewed when required but at least annually and will be terminable at three months’ notice on either side.
Working Time Regulations 

Practitioners employed in salaried posts will have the basic rights and protections as the Working Time Regulations provide, as follows:

i) a working time limit of an average working week of 48 hours a week which a worker can be required to work (though workers can choose to work more if they sign an individual waiver form). The standard averaging period for the 48 hours week is 17 weeks, but this can be extended to 26 weeks if the workers are covered by one of the "exceptions" or up to 52 weeks under a workforce agreement;

ii) a working limit of an average of 8 hours work in each 24 hour period over an averaging period of 17 weeks, which night workers can be required to work;

iii) a right for night workers to receive free health assessments;

iv) a right to 11 uninterrupted hours rest in each 24 hour period;

v) a weekly uninterrupted rest period of 24 hours or one uninterrupted rest period of not less than 48 hours in each 14 day period;

vi) a right to a minimum 20 minutes rest break where the working day is longer than 6 hours;

vii) a right to a minimum of four weeks paid leave per year which period is extended by these terms and conditions to a period of 28 working days paid leave per year for full-time Practitioners.

Company Meetings

The Practitioner is required to attend and participate in regular Company meetings including those relating to clinical governance issues. If these meetings are held outside normal working hours, reasonable notice will be given and will be paid on a pro rata basis to a full-time Practitioner’s salary adjusted by time off in lieu for such attendance if agreed in advance by the Company. The Practitioner is also required to participate in and operate clinical governance methods and systems approved by the relevant CCG, e.g. medical audit or quality assurance initiatives. The Company undertakes to provide the Practitioner with copies of all local CCG policies and procedures, notices of local educational meetings, and professional compendia, such as the BNF and MIMS.

Holiday Entitlement 

Your holiday year begins on 1st January and ends on 31st December each year, during which you will receive a paid holiday entitlement of 28 working days. 
You are also entitled to the following Bank/Public Holidays. If you work part time these will be pro-rata:

· New Year's Day*

· Good Friday

· Easter Monday

· May Day Bank Holiday Monday

· Spring Bank Holiday Monday

· Late Summer Bank Holiday Monday

· Christmas Day*

· Boxing Day*

* An alternative day will be recognised where any of these days fall on a Saturday or Sunday and where Saturday or Sunday are not part of the normal working week.

You may be required to work on a Public/Bank Holiday and will be paid at {Enter Terms of Reference} rate. You will further be given time off in lieu, the timing of which must be agreed with your Line Manager.
New starters will accrue annual holidays on the basis of 1/12th of the annual entitlement for each month of service in the holiday year.

Payment for holidays will be at your normal rate of pay.

Upon termination of your employment, payment will normally be made for all unused accrued holiday entitlement.  If you have taken more annual holiday entitlement than you have accrued during the holiday year, the balance will be deducted from any outstanding pay.  Payment for holidays in these circumstances will be made on a pro-rata basis to your normal working days and your service in the current holiday year.

Where termination of your employment is due to gross misconduct or where the full contractual notice period is not served and worked, you will receive no pay for accrued but untaken holiday, apart from any payment required to meet the statutory minimum holiday obligations.

The content of these clauses does not affect your statutory holiday entitlement under the Working Time Regulations 1998 (as amended).

Sickness Absence and Pay 

We appreciate that, from time to time, you may be unable to attend work due to sickness. Payment for periods of absence from work due to any sickness you may have is detailed below:
	Contiuous Employment
	Entitlement

	0 to 1 year
	None

	1 year to 2 years
	2 weeks full pay

	2 years to 6 years
	8 weeks full pay and 6 weeks half pay

	6 years or more
	12 weeks full pay and 6 weeks half pay


In any consecutive 12 months.

These payments incorporate entitlement under Statutory Sick Pay (SSP).

The procedure you must follow in the event of periods of absence from work due to sickness is set out in the Employee Handbook.

If you are absent due to sickness during the course of disciplinary proceedings or during investigations into alleged breaches of rules, procedures or contractual obligations, you will not be entitled to payment from the Company other than SSP.  

If you are absent from work due to injury or illness caused by a third party, any payments made by the Company as sickness payment will be classed as a loan; this will be repayable to the Company by you if compensation for loss of earnings is recovered from the third party.

If you are on paid suspension and become unfit for work or unable to attend any necessary meetings due to sickness your suspension may be lifted. If your suspension is lifted you may no longer be entitled to full pay from the Company but may be eligible for SSP.

At any time during employment, the Company may, where legally required, seek your consent to undertake a medical examination by a medical practitioner and/or specialist of the Company’s choice and/or to seek a report from your doctor.

Eligibility for sickness payment will not prevent the Company from terminating your employment prior to the expiry of the above maximum benefits.

If you have been absent due to sickness and are found not to have been genuinely ill, you may be subject to action under the disciplinary procedure, which could include dismissal.

Maternity Leave

A salaried GP working full or part time will be entitled to contractual maternity pay if she has 12 months’ continuous service with the Company at the beginning of the eleventh week before the expected week of childbirth, provided notification criteria are met.

The amount of Contractual Maternity Pay receivable is as follows:

i)
For the first eight weeks of absence, the employee will receive full pay, less any Statutory Maternity Pay or Maternity Allowance receivable.

ii)
For the next 14 weeks the employee will receive half pay plus any Statutory Maternity Pay or Maternity Allowance receivable providing the total amount does not exceed full pay. 

iii)
For the next 17 weeks the employee will receive the standard rate Statutory Maternity Pay or Maternity Allowance.
Other Paid Leave Entitlement 

You may also take the following types of paid leave subject to any qualifying criteria and notification requirements which may apply:

i)
Paternity, adoption, shared parental leave with pay in line with statutory entitlements in place from time to time

ii)
up to 5 days study leave agreed on a case by case basis 

iii)
bereavement leave as per the Employee Handbook. In addition, qualifying parents are entitled to parental bereavement leave in line with statutory entitlements in place from time to time

The details included above do not form part of your contract of employment and may be amended or withdrawn at any time.

Benefits

In addition to those mentioned elsewhere in this document, your position means you are entitled to the following benefits from the Company:

1)
relocation expenses
2)
an Employee Assistance Programme 

Details relating to the above benefits are shown separately.

The details included above do not form part of your contract of employment and may be amended or withdrawn at any time. 

Disciplinary Procedure

The Company's rules and the disciplinary procedure are shown in the Employee Handbook.  It is your responsibility to familiarise yourself with these.

Appeal Procedure

If you are dissatisfied with any disciplinary decision taken against you, you have the right to appeal which should be sent to a Director.  Further details of the appeal procedure are set out in the Employee Handbook.

Reinstatement and Re-engagement

If you have been dismissed by the Company and you appeal successfully against the Company’s decision to dismiss you, the period between the date of the dismissal and the date of your reinstatement or re-engagement will be treated as a period of suspension without pay, except for any period of notice which may have been paid following the dismissal.  If you are reinstated to your original job within the Company or re-engaged to a different job within the Company, your continuity of employment with the Company will be preserved.

Grievance Procedure

If you wish to raise any grievance relating to your employment, you should do so with your Line Manager.  Further details of the grievance procedure are set out in the Employee Handbook.

Notice

After 1 month’s service you are required to give and entitled to receive 3 months notice to terminate your employment.

By mutual agreement, this notice period may be waived.

The Company has the right to terminate your employment without notice or payment in lieu of notice in the case of gross misconduct.

The Company reserves the right to require you not to carry out your duties or attend your place of work during the period of notice.  In such circumstances, you will, however, be expected to be available during working hours should the Company require this.
At the absolute discretion of the Company, payment in lieu of working notice may be made, and all benefits owing, including holidays are paid as accrued at the actual date of termination.

Should either party's employment in a job-share arrangement terminate, for whatever reason, then the employment of the remaining employee shall be reviewed. The options available for the role will be considered, however ultimately if a solution cannot be found to meet the needs of the business the employment of the remaining employee may be terminated.

Termination Of Employment

This Agreement shall be subject to termination forthwith by the Company (in line with Company employment procedures) if the Practitioner:

i) has his/her name removed from the Medical Register (except under section 30(5) of the Medical Act 1983;

ii) conducts him/herself in a manner which results in his/her name being suspended from the Medical Register (except under section 30(5) of the Medical Act 1983 whereby medical Practitioners who have been written to at a certain address by the Registrar but no answer has been received from that address for six months, are erased from the medical Register);

iii) has his/her name removed or suspended from a list maintained under the List Regulations;

iv) commits any gross or persistent breaches of the Practitioners obligations under this Agreement and such a power of determination shall be exercisable notwithstanding that on some earlier occasion the Company may have waived or otherwise failed to exercise their rights to termination under this clause, or;

v) is guilty of illegal substance abuse or habitual insobriety

In considering the conduct of the Practitioner with regard to the provisions of (iv) above the Company shall have regard to the guidance contained in the General Medical Council’s publication ‘Good Medical Company’ relating to the conduct of Practitioners.
Retention Of Other Fees

Practitioners may not charge fees for work arising within the normal course of their duties save as set out in the Regulations.

Practitioners may not charge fees for issuing any certificates listed in the Regulations.

Also provided free of charge (for initial claims and short reports or statements further to certificates, but not for work in connection with appeals and subsequent reviews) are certificates for patients claiming Income Support and sickness and disability benefits, including Incapacity Benefit, Statutory Sick Pay, Disability Living Allowance and Attendance Allowance.

Outside Activities And Private Company
Practitioners may undertake private Company or other work, provided that it does not conflict with their Job Plan, and save by mutual agreement, is not undertaken during the contracted hours.

Lecture Fees (Additional To Those Stated In The Agreed Job Plan)

Where a Practitioner gives a lecture on a professional subject for which a fee is payable and the lecture is given in or substantially in contracted hours, the fee shall be paid directly to the Company or on receipt by the Practitioner remitted to the Company. If a fee is payable for a lecture given substantially outside contracted hours the fee may be retained by the Practitioner.

Publications, Lectures, Etc
A Practitioner shall be free, without prior consent of the Company, to publish books, articles, etc. and to deliver any lecture or speech, whether on matters arising out of his or her NHS service or not, provided that the work is not undertaken during contracted hours. 

Confidentiality

You must not disclose any secrets or other information of a confidential nature relating to the Company or its business, or in respect of any obligation of confidence which the Company owes to any third party, during or after your employment, except in the proper course of your employment or as required by law.

Any documents or tangible items which belong to the Company or which contain any confidential information must not be removed from the Company's premises at any time without proper authorisation, and must be returned to the Company upon request and, in any event, upon the termination of your employment.

If requested by the Company, all confidential information, other documents and tangible items which contain or refer to any confidential information, and which are in your possession or under your control, must be deleted or destroyed.

Exclusion of Third Party Rights

This statement does not create any right enforceable by any person not a party to it.

Data Protection

The Company has developed guidelines, which are set out in the Employee Handbook, for the processing of personal data to meet the requirements of the Data Protection Act 2018. The Company may change these guidelines at any time at its discretion.  The Company will keep personal information on you and disclose such information when required in accordance with the Employee Handbook. You should refer to our Privacy Notice for more information on the personal data we process on you and the reasons for processing it. 

Drug and Alcohol Policy

The Company reserves the right at any time during the course of your employment, or when you are on Company premises (including while driving a Company vehicle or your own car while on Company business), to require you to submit to drug/alcohol testing.  

This means that random testing will take place and you are required to co-operate.  

You are assured that all the correct protocols and safeguards are in place for the testing of blood/urine/oral fluids including a proper chain of custody of the samples, the taking of a double sample one of which is kept securely within our premises which can be accessed in the event of a dispute or which can be given to you at the time of taking the sample.  

Confidentiality will be maintained at all times.  

No medical details from the drugs test will be revealed to the Company.  The Company will only be told whether you are fit or unfit for employment.  

If you refuse to undergo a random drug test, you will be given the opportunity to reconsider before any disciplinary proceedings take place.  If you continue to refuse and are then dismissed, any employment reference will refer to the fact that you were dismissed after refusing a random drug test.

The Company's requirements and arrangements for drug and alcohol testing, which form part of your Contract of Employment, are contained within the Employee Handbook. 

Pension

The Company operates a pension scheme that meets the requirements of automatic enrolment and into which you will be enrolled subject to meeting the requirements of the scheme.  
Further details (including the right to opt-out) are available from your Line Manager. If you do opt-out we may periodically enrol you into the scheme as required by legislation, but we will contact you with the details at that time.
Declaration

I acknowledge receipt of this statement and confirm that I have read the statement and the Employee Handbook, which set out the principal rules, policies and procedures relating to my employment.

For the purpose of the application of statutory holiday entitlement under the Working Time Regulations, I agree that the holiday section of this statement will be held to be a "relevant agreement".

I understand that the Employee Handbook is available to view on the Company website..

Signed by the Employee 


Name (Print) 


Date 


Signed on behalf of the Company 


Name (Print) 


Date 


* CONFIDENTIAL *

UNCONTROLLED WHEN PRINTED
Page 1 of 2
THCIC/HR/002/01

