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Appraisal Form


	Name
	[bookmark: name]

	Date of Appraisal
	[bookmark: DateofAppraisal]

	Job Title
	[bookmark: jobtitle]

	Department
	[bookmark: department]

	Location
	[bookmark: location]

	Reviewer
	[bookmark: reviewer]




Key Areas of Job:





Objectives set at last review:





Training Received:





Strengths:





Areas for improvement:





General Comments:







Training Recommendations:





Objectives for next review:





Manager’s Comments:





Employee’s Comments:








	Employee Signature:
	

	Date:
	




	Manager Signature:
	

	Date:
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