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External Employee Verification Request
	Employee Name
	
	Role
	

	Professional Reg No.
	
	Smartcard No.
	



	Reason for Request
	



Pre-Employment Checks (N/A for checks not applicable to the stated role or reason for request)
	Check
	Satisfactory Y/N
	Evidence Held Y/N

	Verification of ID
	
	

	Right to Work
	
	

	Criminal Records Check
	
	

	Qualifications and Registrations
	
	

	Employment History and References
	
	



Mandatory Training (N/A modules not applicable to the stated role or reason for request)
	Module
	Satisfactory Y/N
	Evidence Held Y/N

	Basic Life Support
	
	

	Equality, Diversity and Human Rights
	
	

	Fire Safety
	
	

	Infection Prevention Control Level 1 / Level 2
	
	

	Information Governance
	
	

	Mental Capacity Act
	
	

	Prevent Radicalisation
	
	

	Sepsis Awareness
	
	

	Health & Safety
	
	

	Manual Handling / Moving & Handling
	
	

	Safeguarding Adults
	
	

	Safeguarding Children
	
	

	Chaperone
	
	

	Conflict Resolution
	
	

	Handwashing Training
	
	

	ReSPECT
	
	

	Learning Disability Awareness
	
	



I confirm the above listed pre-employment checks and mandatory training have been completed satisfactorily and that the organisation holds evidence that could be produced if requested to do so to satisfy a regulatory body or legal requirement.
	Name
	
	Position
	

	Organisation
	
	Date
	

	Signature
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