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Policy 

Health, Safety and Hygiene 

Safety 
The Company is committed to ensuring your health, safety and welfare whilst at work. If you 

become aware of any potential hazard or unsafe working conditions, you should have no hesitation 

in raising them with the Company. 

You are required to take all reasonable steps to safeguard your health and safety, and that of any 

other person who may be affected by your actions, and to observe at all times the published health, 

safety and fire rules and procedures. All accidents must be reported to management and entered 

into the Accident Book as necessary. 

Employees are reminded that a breach of health and safety legislation by an individual constitutes a 

criminal offence and action may be taken by an enforcing authority against an individual. Such action 

can result in penalties, e.g. fines and/or imprisonment. 

Smoke Free Workplace 
It is the Company’s policy that all of its workplaces are smoke-free and that you have the right to 

work in a smoke-free environment. Failure to adhere to this policy may result in formal disciplinary 

action being taken against you, as set out in the Company’s Disciplinary Procedure. 

You should be aware that enforcement authorities can issue penalties and fines if you are found 

guilty of smoking in a smoke-free place. You will be personally liable for any fine or fixed penalty 

imposed for non-compliance. 

Smoking, including the use of electronic cigarettes (e-cigarettes) or electronic nicotine delivery 

systems (ENDS), is prohibited throughout the entire workplace with no exceptions. 

You are only permitted to smoke during authorised breaks. 

The Company will inform employees if provisions have been made for smoking, including electronic 

cigarettes (e-cigarettes) or electronic nicotine delivery systems (ENDS), and where designated 

smoking areas can be located. Where areas have been designated, it is your responsibility to ensure 

that all cigarettes and cigarette ends are properly extinguished and you leave the area clean and tidy 

after use. 

You are only permitted to smoke during authorised breaks. 

Hygiene 
Any exposed cut or burn must be covered with a first-aid dressing. 

If you are suffering from an infectious or contagious disease or illness such as rubella or hepatitis you 
must not report for work without clearance from your own G.P. Contact with any person suffering 
from an infectious or contagious disease must be reported before commencing work. 

Personal Protective Equipment (PPE) 
Where required, the Company will provide you with PPE, which you must wear at all appropriate 

times whilst carrying out working duties. This equipment is issued for your own protection. 
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You are responsible for the safekeeping and proper use of the PPE. 

If you become aware that the equipment may be faulty, it is your responsibility to immediately 

notify the Company in order that it may be replaced. 

The Company will replace equipment damaged due to normal wear and tear free of charge and will 

ensure that it meets current safety standards. However, you will be responsible for the cost of 

replacement should replacement be necessary as a result of your own negligence. 

You agree that on termination of your employment, should you not return your PPE or should your 

PPE be returned in an unsatisfactory condition, the cost of replacement or a proportionate amount 

of this, as decided by the Company, will be deducted from any final monies owing to you, or you will 

otherwise reimburse the Company. 

Failure to follow these procedures may also, after formal investigation, lead to the Company taking 

action against you under the disciplinary procedure. 


