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Loan / Use of Mobile Devices Agreement
The Company has provided you with the following item(s) of mobile equipment to aid you in carrying out your working duties:   

	Description:
	

	Make:
	
	Model:
	

	Serial No.
	
	Asset No.
	



The Company will replace such equipment damaged due to normal wear and tear free of charge.  However, you will be responsible for the cost of replacement should replacement be necessary as a result of your own negligence.
Where a device has been issued, it is for business use only, and at all times will remain the property of the Company.  A device is provided primarily to enable you to do your job.  It is your responsibility therefore to ensure that the device is kept charged and switched on while you are working.
You must take the appropriate steps to guard against unauthorised access to, alteration, accidental loss, disclosure or destruction of data.
Under no circumstances should you divulge your password to anyone else nor should you gain access or attempt to gain access to information stored electronically which is beyond the scope of your authorised access level.
You are responsible for any activity which occurs within your accounts.  
Storage of personal files/images/software/Apps on the Company network or devices is not permitted.   
You must not use the Company internet connections or devices to access content that is illegal, pornographic, or supports hate and/or discrimination. 
You must not send communications via any Company or personal device that could be deemed to be offensive.
The use of any device to photograph or film fellow employees, customers, clients, visitors, or any member of the public without their consent may breach an individual’s right to privacy and could in certain circumstances constitute harassment.
You are responsible at all times for the security of the device and it should never be left unattended. Wherever possible, a form of encryption must be used on the device to prevent unauthorised use. If unsure how to do this, please contact your Manager.
If the device is lost or stolen, this must be reported to the Company immediately to ensure that the account is stopped and there is no unauthorised usage. The incident must also be reported to the police within 24 hours and an incident number obtained (please provide this number when reporting the loss to the Company).
Failure to comply with any aspect of this procedure may result in a disciplinary warning or dismissal, depending on the circumstances.
The Company reserves the right to claim reimbursement for the cost of the device, or excess usage charges should the correct procedures not be followed, a user reports repeated loss of their device, it is deemed that you have not taken appropriate measures to safeguard the equipment, or reported the loss thereof (which will be investigated by the Company and judged at its absolute discretion).

Declaration
You agree that on termination of your employment / work assignment should you not return the equipment or should the equipment be returned in an unsatisfactory condition, the cost of any repair, or replacement or a proportionate amount of this, as decided by the Company, will be deducted from any final monies owing to you, or you will otherwise reimburse the Company.
The above should be read in conjunction with the policies and procedures set out in the Employee Handbook or other relevant contractual agreement.
I have read, understood and agree to the above terms and conditions.

	Signed on Behalf of the Company:
	

	Name (Print):
	

	
	

	Signed by Employee / Worker / Contractor:
	

	Name (Print):
	

	Date:
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